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PERFORMANCE OBJECTIVES

Describe how IPP manages Recall the steps to login and Bemeraiene Rew e Uiz
government invoicing from navigate within IPP. Secieh ane Pretarence
PO to Payment. UG
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IPP OVERVIEW
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IPP OVERVIEW

IPP is a web-based application that efficiently manages government invoicing from PO to payment process.
Treasury's Bureau of the Fiscal Service in partnership with the Federal Reserve System Banks (FRB) provides IPP to
federal agencies and their vendors to more efficiently manage government invoicing from purchase order to

payment notification.
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DISBURSER

This module is used by
agency users to view
Supplier/PO/Invoice

information and perform
other functions as defined
by their roles. Coast Guard
users will only have
Disburser module access.
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DISBURSER ADMINISTRATOR

This module is used to
perform system

administration tasks such as,

setting up Disburser users,
adding roles with
permissions to each
Disburser user, configuring
Workflow.
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COLLECTOR

This module is used by
Suppliers/Vendors to view
PO/Invoice/Payment
information and to submit
their invoices.
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TRUE OR FALSE: IPP IS A WEB-BASED APPLICATION THAT EFFICIENTLY
MANAGES COMMERCIAL INVOICING FROM PO TO PAYMENT PROCESS

Select the best answer and then click Submit.

~ a) True

® b) False

Incorrect. Select anywhere to try

| submit | | Clear |

Knowledge again.
Check




IPP INFORMATION FLOW

The IPP business process is designed around the
following interfaces between Oracle Federal
Financials (OFF) and the Invoice Processing Platform
(IPP):

Suppliers (OFF to IPP) — CG only includes
commercial vendors that are registered in SAM.

Purchase Orders (OFF to IPP) — limited to CLM
Awards/Mods and Core Purchasing POs for IPP
designated Suppliers.

Invoices (IPP to OFF) — vendors must create
invoices from a PO.

Invoice Status (OFF to IPP) — CG uses the following
IPP defined statuses:

>» PND - Pending Approval
» CA - Approved to Pay
>» PD-Paid

> EX - Exception

> DNY - Denied

CG securely transmits the XML formatted interface
files to and from IPP.

An overview of the IPP business process for federal agencies and
vendors provided by Treasury/FRB is as follows:

REQUESTING,
(1) UPLDAD MASTER

nﬁ ENEY VEMDOR FILE

(2) uPLOAD PO

VENDOR

DELIVER SERVICE

BUSINESS : ; INVOICING
RULES - SYSTEM

ACCOUNTS APPROVAL ACCOUNTS
WORKFLOW
RAYABLE S RECEIVABLE

SUBMIT IKVOICE [ §)
* WEB DISPLAY
1

; I-'
PAYMENT TREASURY — - ACCOUNT
REQUEST (3 PAYMENT  (7)ack VENDORS RECONCILIATION
. MANAGEMENT BANK ]

IPF PO, Invoice, and Payment Process
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Authorized

Training Partner
» <

GAINING ACCESS TO IPP

Once a user account is created, you receive two e-mails from IPP notifying you of your
access to the IPP Disburser module.

The first email contains your IPP User ID.

Toran, Cindy J CIV USCG FINCEN (USA) <Cindy.J).Toran2@uscg.mil >

. It is important to log into IPP within the first 20

You have been identified as a User for IPP .'O‘. dOyS Of receIVIng YOUI' User lD Ond pOSSWOFd :
. = Your temporary password is invalid with

You have been assigned the Disburser Admin Role. This role grants you the créme de la créme access to I[PP. - . L.

Your username is inactivity after 90 days.

You will receive an email from Bureau of the Fiscal Service-ISIM PP donotreply@fiscal treasury. gov with your user name, password, and instructions on changing the temp password that is initially sent to set up your IPP QA account.
Once vou do that you would have to sign in with your username and password using the below url for the IPP QA test environment:

https:/ga.1pp for fiscal treasury gov/login TPPLogon_Index htm

(Use Chrome/Edge Browser)

You would log in as a disburser administrator/disburser. Please let me know if you run into any issues or have any questions.

The second (which you will receive up to 24 hours after receiving your User ID) contains your temporary
password.

From: Bureau of the Fiscal Service-ISIM PP <donotreply@fiscal treasury.govs

Sent: Tuesday, August 24, 2021 7:56 AM

To:

Subject: [Non-DaD Source] The ISIM System created a new Single Sign On (FSLDAP) account for Tammy Davis

The Bureau of the Fiscal Service's (BFS) user provisioning system (ISIM) has created a temporary Single Sign On (FSLDAP)account password for you.
Password:
Flaase logon to the ISIM system to change the temporary password issued to you above. ISIM can be accessed at hitps://urldefense proofpaint.com/v2/url?u=https-

3A isimpreprod fiscaltreasury.gov itim selffid=DwiFaQfic=tnPwdyRHa20 HVSYVoVFtg&r=cFYCoy13Udnrkld-vgy Z0PFG1tGCRoIVWGZVHXEhUSEmM =pZBXqYDAGGNUVIRRHEyv-CE6RDGEXzmy2bgfiMn mA&s=0GdQP4jipHBZNMToz4OvEW SEyIL-
|ERf4aDwp2Fsxkite= .

If you need assistance, please contact your application Help Desk or BFS Service Desk at 304-480-7777. BaCk NeX

This email was generated by BFS user provisioning system (ISIM) during the processing of one or mare requests. o ° 7




SIGNING IN FOR THE FIRST TIME

@ https:/fwww.ipp.gov

X

+

2 oP ipp.gov

— )
Home About IPP Agencies Vendors Contact Us

SMART GOVERNMENT INVOICING

s
I

Sign in as a:

v

Disburser Admin

Disburser

The Inveice Processing Platform (IPP)
- — :" --..,__L_‘“-—-.________

Agencies Using IPP

Overview
The Invoice Proc
that more efficiently nent invoicing from purchase
order (PO) through pay ation, at no charge to federal
agencies and their vendors. Find out more >

IPP Benefits Features
} Secure, Web-based service ’ Electronic Purchase Orders
} Designed for federal ) Electronic Invoices

agencies and their ver
e e }Aummaled Workflow

} Saves time and money

pliant with the
on Standards for
nis No.

) Makes it easier for vendors to
do busine:

g Platform (IPP), is a secure, Web-based service

Downloads

Federal AEencies

Vendors

Federal Agency News
OMB Memo:

Adopt E-Invoeicing

Leam about the Office of
Management and Budget's
directive to adopt E-Invoicing
by end of FY 2018

See Agency News

Step 1:

Step 2:

Open a web browser and enter
WWW.IDP.QOV.

From the top right, select
Disburser from the list box. The
Disburser login page appears.
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http://www.ipp.gov/

SIGNING IN FOR THE FIRST TIME
== Jp— SINGLE

Forgot Password Change Password Forgot User ID Contact

By logging in with PIV or User ID/Password, you acknowledge that you have read, understand, and agree to abide by the Rules of Behavior

PIV Card or iKey ©  UserID & Password e ©

Please make sure your card/iKey is plugged into User 1D (IPP)
the reader
T Password
M —

LOGIN WITH YOUR
PIV
LOGIN

For assistance with UserlD & Paszsword authentication issues, please contact IPF Customer Support at (866) 973-3131 or by email at IPPCusiomerSupport

LI

WARNING WARNING WARNING

You have accessed a U.5. Government information system, which includes (1) this computer, (2) this network, (3) all computers connected
to this network, and (4) all devices and storage media attached to this network or to a computer on this network. U.S. Government
information systems are provided for the processing of official U.S. Government information only. Unauthorized or improper use of this
information system is prohibited and may subject you to disciplinary action, as well as civil and criminal penalties. All data contained on
U.5. Government information systems is owned by the U.S. Government and may, for the purpose of protecting the rights and property of
the U.5. Government, be monitored, intercepted, recorded, read, searched, copied, or capiured in any manner and disclosed or used for
any lawful government purpose at any time. THERE IS NO RIGHT TO PRIVACY IN THIS SYSTEM. System personnel may give to law
enforcement officials any potential evidence of crime found on U.5. Government information systems. USE OF THIS SYSTEM BY ANY
USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES YOUR UNDERSTANDING AND CONSENT TO THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING, OR CAFTURING AND DISCLOSURE.

TREASURY SSO VERSION 1.0

<

If this your first-time logging into IPP with your temporary password, you will be prompted to
enter your temporary password, create a new password using the password requirements on
= the screen, then confirm your new password.

L d
-
L d <

Step 3:

Step 4.

Step 5:

Click in the User ID box and
enter the User ID you received
in an email from Bureau of Fiscal
Service (IPP).

Click in the Password box and
enter the temporary password
you received in an email from
the Bureau of Fiscal Service
(IPP).

Click Login.

Back Nex
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REQUESTING A FORGOTTEN PASSWORD
I 0 D osunser SINGLE

1 BUREAU OF THE
|

\ Fiscal Service

Answer Challenge/Response Questions - Enter User ID

In order to re-activate your account and reset your password, you will need to provide the responses to the Challenge/Response Questions you set up when you first accessed your account. To begin, please enter your User ID then click Submit in order
to receive an email with further instructions.

Submit || Cancel

Accessibility | Contacts | Privacy Policy

U. 5. Department of the Treasury - Bureau of the Fiscal Service

S 4
-O- Once your password is changed, you will receive
an email confirmation of the change.

Step 1.

Furgot Password Change Password Forgot User ID Contact
By logging in with PIV or User ID/Password, you acknowledge that you have read, understand, and agree to abide by the Rules of Bshavior Si‘e p 2 N
PIV Card or iKey ©  UserID & Password ©
Please make sure your card/iKey is plugged into User ID (IPP) .
the reader l Step 3
= Password
9 = S .
) = tep 4:
::?" LOGIN WITH YOUR
Em LOGIN I
For assistance with UserlD & Password authentication issues, please contact IPP Customer Support at (866) 973-3131 or by email at IPECustomerSupport

I oo« SteP 5:

o\rou may click Cancel if you do not wish to continue.
User I0: Si’ 6
ep 6:
.

. , OWNED
From the Disburser login page,
click the tab labeled Forgot

Password at the top of the page.

Enter your IPP User ID in the text
box.

Click Submit.

An email with instructions on
resetting your password will be sent
to your inbox. Upon receipt,

click the link in the email
noftification.

Important: The link expires 24 hours
after creation.

Answer the Secondary
Authentication questions. (Answers
are not case sensifive) and click
Reset My Password.

Follow the steps to enter a new
password. Once complete, close
the browser.

Back Nex
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IPP NAVIGATION
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IPP NAVIGATION

IPP provides several methods to navigate back and forth through the screens.

« Tabs

P i Welcome: Tammy Davis | US Coast Guard Finance Center v o About | Advanced SearchS | Preferences | Help? | Logout ) .
Welcome | Tasks | Blanket POs | Purchasing isourser X

‘ Welcome | Tasks I Blanket POs i Purchasing } Invoices ‘ Payments I Discounts | Analysis i Suppliers | Self-Service |

September 15, 2021 10:52AM

. Tabs Welcome
Welcome Tammy at US Coast Guard Finance Center
. - Welcome
S U b TO bs ¥ Create Invoice ¥ PP Disburser User Guide
. } FlipPO The user guide provides information on each feature and step-by-step instructions on using the Disburser Module.
« Back button (when provided) -
» Create Credit Memo

Information on the lalest features and fired flems
¥ Matched Supplier List

+ Download Adobe Reader
® BI’OWSGI’ bOCk bUTTon When » Match Master Vendor List

&

necessary -
. . SIT TEST11 MV USCG PP SIT Test Vendor-1 24,000.00 USD Recaived Routing Complete

b Hyperllnked TeXT (Typlcolly USCG IPP SIT Test Vendor-1 3000.00 USD Recaived Roufing Complele

. . SIT TEST11 MV
underlined/colored) to drilldown S
to arecord

« Search box to access a specific

[ ) search
document

* Iconssuch as History and Related

Documenis When Ovoiloble l:mLuwn:. Sep3, 2021 10:1522AM
| R'E'Iﬂtﬂ!d Dﬂﬂ]m“is | First Logon: Aug 26, 2021 11:25:11 AM

Back Nex
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IPP NAVIGATION

ﬁ Disburser ~ Wecome Tammy Davis |US Coast Guard Finance Center

v o

Welcome Tammy at US Coast Guard Finance Center

+ Create Invoice

} Flip PO

} Flip Blanket PO

+ Create Credit Memo

+ Matched Supplier List

+ Match Master Vendor List

Recently Viewed

Invoice Supplier Amount Status Routing Status
USCG IPP SIT Test Vendor-1 2400000 USD Received Roufing Complete
USCG IPP SIT Test Vendor-1 300000 USD Received Roufing Complete

{Meleome| Tasks | Blanket POs | Purchasing | Invoices | Payments | Discounts | Analysis | Suppliers | SelfService |

Quick Links How To

+ IPP Disburser User Guide

The user uide provides information on each feature and slep-by-step instructions on using he Disburser Module
b Release Notes

nformation on the Ialest features and fived items
» Download Adobe Reader

About | Advanced Search | Preferences | Help® | Logout @

September 15, 2021 10:52AM

What's New?

Lopon History

LastLogon: Sep3 2021 10:15.22 AM

First Logon: Aug 26. 2021 11:25:11 AM

Step 1.

The IPP Disburser Welcome page
displays.

The IPP Disburser Welcome page
provides a single point of access for

the IPP application modules (HTML-
based modules).

Back Nex
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IPP NAVIGATION

Step 2:

BinES
F Disburser  \Veicome: Tammy Davis |US Coast Guard Finance Center v o
o Welcome | Tasks | Blanket POs | Purchasing | Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service
Welcome
A summary of the IPP Tabs provided Invoices: Invoices from POs that are  Analysis: The Analysis tab provides
are as follows: uploaded or created by vendors in various reports for monitoring POs and
the Collector module are displayed  Invoices.
Welcome: The Disburser Welcome here.
(Home) Page provides a snapshot of Suppliers: This tab includes the XMVL
useful information such as Quick Links, Payments: From this tab, payment Directory (CG Suppliers), the IPP Supplier
Recently Viewed, How To, What's information is displayed from Directory, the Matched Supplier List,
New, and Logon History. Treasury payment systems or from and various reports.
non-Treasury disbursed agency
Tasks: Access to the IPP Workflow payment systems. Self-Service: This feature allows the
feature Disburser to create invoices on behalf of
Discounts: Provides information Vendor and credit memos.
Blanket POs: Search for and work with  about discounts associated with Note: The Disburser Administrator must
blanket POs from FSMS to IPP. Payment Terms. This tab also displays assign the Self-Service permissions to the
projected discounts for invoices. Disburser user.
Purchasing: Search for and work with
POs.
. - The tabs and links that appear vary based on
-O- the roles and permissions assigned to you by the Back Nex
‘ = * Disburser Administrator. Use the sub-tabs to o to 14

access additional features under each tab.



IPP NAVIGATION

Step 3:

o About | Advanced Search"-.l Preferences | Help® | Logout

A summary of additional hyperlinks
presented on the screen are as
follows:

About: Use this link to obfain
information about the IPP version.

Advanced Search: Use this link to
open the Advanced Search page
and perform detailed searches
defined by each document type.

] Search

Preferences: Use this link to change
your user settings, such as Display,
Regional and Notifications
preferences.

Help: Use this link to view detailed
helpful topics related to the specific
Disburser page being viewed.

Logout: Use this link to log out of IPP. To
disconnect from the IPP environment,
you must click Logoff on the second
logout page.

Search: Allows general searches of PO
numbers and Invoice numbers. IPP
provides the ‘%’ character as a
wildcard for all searches.

Note: Leading or trailing spaces when
searching on a document number can
cause the search to fail.

Back Nex
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IPP PREFERENCES

Preferences allow you to configure any of the following information in the Disburser
module:

| Display Preferences: Select how you'd like fo view items in IPP, sorting method within the module, and whether to
display un-invoiced amounts.

* Multi-Column Sorting: Allows multi-column sorting on tables

* Items Per Page: Number of items on summary pages

*  Show PO/BPO Un-invoiced Amount : Displays amounts as Remaining PO Amount/PO Amount on the PO
Detail page. If this check box is not selected, the Disburser user only sees the initial PO quantities and
amounts. CG recommends selecting this checkbox.

Regional Preferences: Select the time zone you want to use for notifications and the date and time stamp that
appears on the invoices audit trail.

Notification Schedules: Provides a list of messages that IPP sends to you if subscribed to remind you of a required
E task or activity within IPP. CG’s Disburser Administrator will determine the messages you receive based on your

permissions. In addition, if Workflow is enabled, IPP automatically assigns a default notification to you containing
Workflow Routing Action notifications.

Back Nex

O @© 16



IPP PREFERENCES

ﬁP Disburser  Velcome: Tammy Davis | US Coast Guard Finance Center v| o About | Advanced Searchx, | !’lﬁfﬂeﬂcel Heip? | Logout @ . s-l-ep ‘I . CIIC'( 'I'he Preferences |Iﬂk
Welcome'| Tasks | Blanket POs | Purchasing | Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service September 15, 2021 10:52 AM ’ on ’rhe Welcome nge 'I'O
access the user

Welcome

Welcome Tammy at US Coast Guard Finance Center prefere nces.
» Create Invoice » IPP Disburser User Guide Sfe p 2 : Th e U ser Prefere nces
} Flip PO The user guide provides information on each feature and step-by-step insfrucfions on using the Disburser Module. p a g e d | S p | a ys .

H Disburser Welcome: Tammy Davis [US Coast Guard Finance Center v o About | Advanced Searchs | Preferences | Help® | Logout

Soories | i Sore oo Step 3: If the Display Preferences
are changed, click
Update to accept the

ST changes.
waonsons O Step 4: Clickthe Welcome tab to
e v | Foo 70 Bt o st B e et St ks i s i e return to the Home Page.
Show PO/BRO Uninvoiced Amounts Display the un-nvoiced amounts thal can be invoiced on the PO or BFO Detail Page. Format (Remaining PO Amount / PO Amount)

Regional Preferences:
Time Zone | Eastern Standard Time(EST) i
Notification Schedules
optcaton Name Back Nex
Ivoice Activity Invoice Activity Invoice Appraval Netification Edit
Invoice Activity Invoice Confirm Netification o t° .I 7
Invoice Activity Invoice Edit Notification




PP HELP

Online help provides the information necessary for you to understand how to use the IPP application in
the most effective way, including descriptions of the purpose of each page and how to perform specific
tasks.

The online help is organized into three separate types of information: conceptual, reference, and
procedural.

If You'd Like to: Choose this type of Review in this type of
information: Online Help topic:

Perform a task Procedural Check the How Do |
section.

Know what a specific Reference Look at the IPP

component is for Components section. The

topics are grouped by the
tab on which they appear.

Understand more about a Conceptual Refer to the Concepts
feature section.

Back Nex

O @© 18



PP HELP

The Help topic that is displayed describes the Disburser module page you are viewing to
access context-sensitive help for each page of the Disburser module.

About | Advanced Searchs | Preferences | Help® | Logout -'

September 16, 2021 12:52 PM

Step 1:  Click the Help link.

ﬁ’ Disburser Welcome: Tammy Davis | US Coast Guard Finance Center v| o

Blanket POs | Purchasing | Invoices | Payments | Discounts

. — isburser Online Help - Google Chrome step 2: The Disburser online Help
L SNES @ qa.ipp.for.fiscal.treasury.gov/onlinehelp/8.0disburserhelp/index.htm?#screen_ref/dm_welcome.h... WiﬂdOW disploys ‘I'he Help

View and update user
C | Search | Home = IPP Features = Disburser Welcome Page

Display Pr - — 1 i
play :zgt)ilégtshe Disburser Module o M Toplc for The pOge belng
viewed.

=] Using Online Help
Concepts

[[h IPF Features .
=] Disburser Welcome Page] DISbU rser WEIcome

Advanced Search Link When you first log into the Disburser Module, you are
Preferences presented with the Welcome page. By default, the Welcome lo Amount)

i i i the Tasks tab. The inf tion IPP displ th H
S lekame page depends upon the permisions o o e | | ——————————— Step 3: Click the X at the top of
@HOW Do 12 Disburser user role by the Disburser Administrator. p .
the window to close the

@ IPF Components Use the Welcome page to navigate to Quick Links, the How
To section, Release Notes and User Guides, view Logon
History, or find out What's New in IPP. Disburser Online Hel
Single User/Multi-Account Access p‘
Regional Preferef The list box at the top of the page is the account selection
list, which allows the Disburser users to sign into the
Disburser module once and select any of the accounts to
which the Disburser user is associated. & Disburser user can
be & user on many accounts but a Disburser administrator
can be & user on only one account.

Regional Preferences

Tab Navigation
The following are the actions and views available from the
tabs, depending on your role and permissions:

. Tasks - Displays invoices assigned to the user
through Workflow or a Queue {Workflow enabled) Notification Edit

. Blanket POs - Displays open and closed BPOs and Notification Back Nex

provides a search feature
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IPP SEARCHES

The Disburser module provides two general search features. IPP displays search
results based on your roles and permissions.

Advanced Search is always available from the

banner of the Disburser module. Use to enter various Advanced SE-EIr['.h':\.
search criteria.

Quick Search is a text box available on the dark blue
banner below the tabs on each page of the

Disburser module. You can use this search to locate Search
the documents related to your Disburser account. IPP
searches by Document number, such as invoice
number, payment number or PO number.
Back Nex
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IPP ADVANCED SEARCH

The Advanced Search link can be used to input more extensive criteria to locate the following:

« Payments

* Invoices/credit memos
 Blanket POs

« POs

Search parameters for all document
types:

*Document Number:
*Document Type:
Invoice or PO. Blanket POs I:z:\gkeirhoef Slgg%'gxegtn%r
are not in use in the FMD } il t
configuration. enter a partial documen
number.

*ALC-Payer Name: The
ALC permission assigned

to the user determines the
ALC'’s presented.

S L4

-0- Users can search by using one search

4 S . . . . .
= criteria or multiple search criteria.

« Amount: Search
between two-dollar
amount parameters

*Supplier Name: Vendor
or check the Like box for *Date: Search between

a search using a partial two date parameters

name search

. *Document Source: . .
Status: Search by status Search by document style Curregsxéii?/rch by

of the invoice ~ All, Original or Copy
Back Nex
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IPP ADVANCED SEARCH

P Disburser

Bla

Quick Links

P Disburser

Welcome Tammy at US Coast Guard Finance Center

Welcome: Tammy Davis |US Coast Guard Finance Center V| 0A About | {Advanced Search|| Preferences | Help® | Logout @ -

nket POs | Purchasing | Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service

Welcome: Tammy Davis [US Coast Guard Finance Center

Blanket POs | Purchasing | Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service

Submit the na to

retrieve documents,

About | Advanced Search\ | Preferences | Help® | Logout -j_@i .

September 15, 2021 10:52 AM

Step 1:  Click the Advanced
Search link.

September 16, 2021 3:18 PM

Step 2: The Advanced Search
page appears and
provides search

Document# [ | Like

Company: US Coast Guard Finance Center
Document Type: @) jnyoice O Payment (PO O Blanket POSs

| Multiple values separated by commas, semicolons, of spaces

Selected ALC:

(A

Document Source: | All

Currency: | All Currencies v

ALC-Payer Name: | 10060004 - Depariment of Homeland Security - COAST GUARD SFLC-YARD - US Coast Guard Finance Center
70230001 - Department of Homeland Security - DEFENSE NUCLEAR DETECTION OFFICE - US Coast Guard Finance Center
170110001 - Department of Homeland Security - TRANSPORTATION SECURITY ADMIN - US Coast Guard Finance Center
70060000 - Department of Homeland Security - U.S. COAST GUARD FINANCE CENTER - US Coast Guard Finance Center  ~
Vendor Name Like: | |
e | ouns:| | oonse €rtmaienn: |
Date: [Invoice Date | From| | EID 1| | ED
Amount: From| | ol J
status: | All v

v]

parameters for all
document types.

Step 3: Enter the appropriate
search criteria.

Step 4:  Click Search.

No records found.

Document Source

< L4
- = Users can search by using one search .‘
L4 S

4

criteria or multiple search criteria.

. Back Nex
= The search results depend up € pernmigsiens assigned
* to you within your roles. 001 e
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IPP ADVANCED SEARCH

Advanced Search

Submit the filter criteria to retrieve documents,

Company: US Coas! Guard Finance Cenfer

Document Type: @ ncice Opayment Cpo O Blanket POs

Document# || Like | Multiple values separated by commas, semicolons, or spaces
Selected ALC:
All «
ALC-Payer Name:
Vendor Name Like: ‘ |
UEE: | | ouns:|
Date: [Invoice Date | From| | B | &9

Amount: From| | 7|

Status: | Al v

Document Source: |All v/

currency: | All Currencies v

| DUNS+4 (EFT Indicator: |

{ Agent
US Coast Guard Finance Center

Invoice #

US Coasl Guard Finance Cenler

US Coast Guard Finance Cenler UAT IPP TEST1
US Coast Guard Finance Cenfer UAT IPP TEST2
US Coast Guard Finance Center VAT IPF TEST3
US Coast Guard Finance Cenler T IPP TEST
US Coast Guard Finance Center UAT IPP TESTH

Boeing Inteligence & Analytics Inc

INTERNATIONAL BUSINESS MACHINES CORPORATION
INTERHATIONAL BUSINESS MACHINES CORPORATION
INTERNATIONAL BUSINESS MACHINES CORPORATION
INTERNATIONAL BUSINESS MACHINES CORPORATION

INTERNATIONAL BUSINESS MACHINES CORPORATION

[ vendorip |

4%

198503

4%

4%

4%

2424

24%

Invoice Date 4
sep 16,2021
Sep 16, 2021
Sep1, 2021
Sep1. 2011
Sep1, 2021
Sep1. 2011

Sep i, 2021

Oct 16, 2021
Oct 16, 2021

Qct 1, 2021
Oct1, 2021
Oct 1, 2021
Oct1, 2021
Oct 1, 2021

Amount

10.000.00 USD
10,000.00 USD
8,990,000.00 USD
1,750,000.00 USD
300,000.00 USD
1,000,000,000.00 USD

1,000.000.00 USD

Status

Document Source
Original
Original
Original
Original
Original
Original
Original

Step 5:

Step 6:

N

Authorized
Training Partner
S <

OWNED

Based on your search
criteria, the search results
are displayed at the
bottom of the page.

Click an invoice hyperlink
to see the details.

The search results depend upon the

L) 4
-O- permissions assigned to you within
4

* yourroles. You can export the search
results to a spreadsheet and save it to
your computer.

Nex
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PP ADVANCED SEARCH

E Djsburser Welcome: Tammy Davis |US Coast Guard Finance Center

|Tnvoice Number. UAT_IPP_TEST34 &

J My Tasks ” My Admin Tasks" Summary I

About | Advanced Search | Preferences | Help® | Logout :'

Seplember 18, 2021 11:38 AM

Details
» Task Description: There are no assigned tasks for you
- Roufing Status: Routing Complele

INTERNATIONAL BUSINESS MACHINES CORPORATION

LIS Coant Coiaed T Lot

Remit To:

INTERNATIONAL BUSINESS MACHINES CORPORATION
USCG FC Test Collector 2

LOCKBOX 643584 PO BOX 643584

PITTSBURGH FPA 152643584

XMVL UEL:

XMVL DUNS:835130485

XMVL DUNS+4/EFT Indicator:

ALC Code: 70060004
Bill To:
L

Invoice Number:

Issue Date:

Receipt Date:

Bill Period Start Date:
Bill Period End Date:
Supplier Contact Name:
Supplier Contact Phone;
Payment Terms:
Anticipated Due Date:
Prompt Pay Penalty:

PO Number:

Contract No.:

Buyer Contact Name:
Buyer Phone:

Buyer Email:

COR:

COR Phone:

COR Email:

FOB Terms:
Goods/Services Received Date:

UAT_IPP_TEST34

Sep 16, 2021

Sep 16, 2021

Aug 1, 2021

Aug 31, 2021
UAT_TESTER_CJT
757-555-5555

PROMPT PAYMENT NET 30
Oct 16, 2021

0 day(s)

70Z923 MPO0H20001 R 0
70Z02321P00H20001
SANSONE, Mr. WILLIAM D

Wiliam.D.Sansone@uscg.mil
STINE, Mr. CHRISTOPHER R

Christopher, Stine@uscg. mil

Aug 11, 2021

IPP filters the PO and invoice results for Advanced Search by your assigned ALCs, Invoice View

associated with the Business Unit, Cost Center, or Department ID of the POs or invoices you want to

_‘O’_ permission, and associated groups. IPP filters the payment results by ALC and Set ID. If you are not

view, you must have the View all Groups permission.

Step 7:

Step 8:

Back

Authorized
Training Partner
X <

The invoice details
appears.

Click Back to Search
Results fo return to the
search results.

Nex
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IPP QUICK SEARCH

The Search field is another option available to the user to search for a document.

|} Search

Quick Search only searches against PO Number, Invoice Number, or Payment Type
Reference Number.

If you don't know the exact number, use the % wildcard symbol in the Quick Search field or
use Advanced Search.

Back Nex
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IPP QUICK SEARCH

Welcome: Tammy Davis [ US Coast Guard Finance Center v About | Advanced Searchy | Prefere;

frP Disburser Hein® | Logout (GD)

Blanket POs chasi ices N s isco s | Analysis pliers | § ice September 18, 2021 12:10 PM

[TEs]
Welcome Tammy at US Coast Guard Finance Center

* IPP Disburser User Guide
The user guide provides information on each feature and step-by-step instructions on using the Disburser Module
» Release Notes
Information on the latest features and fixed flems
» Download Adobe Reader

* Create Invoice

* Flip PO

» Flip Blanket PO

*» Create Credit Memo

» Matched Supplier List
» Match Master Vendor List

= Suppter e Rovng sws | [ —

W Disburser Welcome: Tammy Davis [US Coast Guard Finance Center ~| aa About | Advanced Search‘ | Preferences | Help® | Logout @

Blanket POs | Purchasing | Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service September 18, 2021 12:04 PM

Quick Search

View the results of your Quick Search

POs

No POs found

Blanket POs

No Blanket POs found.

_____ Remaining 5
Amene e

Invoices

[ e | | mocer | [ Duose | Amot | Swtm | DocumentSource |
US Coast Guard Finance Center UAT g INTERNATIONAL BUSINESS MACHINES CORPORATION Sep 16, 2021 Oct 16, 2021 10.000.00 USD Received Original
US Coast Guard Finance Center Boeing Intelligence & Analylics Inc Sep 16, 2021 Oct 16, 2021 10.000.00 USD Received Criginal
US Coast Guard Finance Center INTERNATIONAL BUSINESS MACHINES CORPORATION Sep 1,2021 Oct 1, 2021 £.990,000.00 USD Received Original
US Coast Guard Finance Genter INTERMATIONAL BUSINESS MACHINES CORPORATION Sep 1,2021 Oct 1, 2021 1,750,000.00 USD Rejected Original
US Coast Guard Finance Center INTERNATIONAL BUSINESS MACHINES CORPORATION Sep 1,2021 Oct 1, 2021 300,000.00 USD Rejected Original
US Coast Guard Finance Center INTERNATIONAL BUSINESS MACHINES CORPORATION Sep 1,2021 Oct 1, 2021 1,000.000,000.00 USD Received Original
US Coast Guard Finance Center INTERNATIONAL BUSINESS MACHINES CORPORATION Sep 1, 2021 Oct 1, 2021 1.000,000.00 USD Received Original
US Coast Guard Finance Center INTERMATIONAL BUSINESS MACHINES CORPORATION Sep 1,2021 Oct 1,2021 40,000.00 USD Received Criginal
US Coast Guard Finance Center INTERMATIONAL BUSINESS MACHINES CORPORATION Sep 1,2021 Oct 1, 2021 40,000.00 USD Received Original
US Coast Guard Finance Center INTERMATIONAL BUSINESS MACHINES CORPORATION Sep 1, 2021 Oct 1, 2021 40,000.00 USD Rejected Original
118 Cnaet (and Financs Cantar 1IAY 1IDD TEST4S INTEDMATIONAI RIISINESS MACHINES CODDNDATION San 1 M1 Dot 1 2024 AN OON OO LIS Bacaivad Dirininal

Step 1:

Step 2:

Step 3:

Back

Authorized
Training Partner
»

4.
o i
‘Wa vk

CeRTIAED BY
WBENC/WEComect N ERNATIONAL

WiMEN'
OWNED

Click in the Search field
and enter search criteria.

Click Search.

Based on your search
criteria, the search results
are displayed at the
boftom of the page.

Nex
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IPP TERMINOLOGY
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IPP TERMINOLOGY

ﬁP Disburser WaKUE: T Bde. | (LK Cuges s Flaics Contor ¥] B About | Advanced Search™S | Preferences | Help™® | Logout @ -
Welcome Blanket POs Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service anner September 18, 2021 12:31 PM
I _
Purchase Orders
Purchase order summary.
.
Browse Suppliers: ABCDEFGHIJKLMNOPQRSTUVWXYZAI — FI".ers — Change Date Past one month v
0# | tssuedbDatehs |  Terns | Staws |  Amoust |  Acion |
TO0E0004 BIRDON AMERICA INC ﬂ Aug 26, 2021 PROMPT PAYMENT NET 30 Open 200.000.00 USD Close | Hold
70060004 DIABLO EQILER & STEAM INC Aug 24, 2021 PROMPT PAYMENT NET 30 Open 125.000.00 USD Close | Void | Hold
TO0E0004 INTERNATIONAL BUSINESS MACHINES CORPORATION ﬂ Aug 24, 2021 PROMPT PAYMENT NET 30 Open 10.000.00 USD Close | Hold
TO0E0004 BIRDON AMERICA INC ﬂ Aug 16, 2021 PROMPT PAYMENT NET 30 Open 225.000.00 USD Close | Hold
70060004 BIRDON AMERICA INC _ﬂ Aug 16, 2021 PROMPT PAYMENT NET 30 Open 350.000.00 USD Close | Hold
70060004 BIRDON AMERICA INC i Aug 16 2021 Open 325,000.00 USD Close | Hold
T0060004 EIRDON AMERICA INC i) s umma Ta ble Open 275,000.00 USD Close | Hold
TO0E0004 INTERNATIONAL BUSINESS MACHINES CORPORATION ﬂ Open 1,000,000,000.00 USD Close | Hold
TO060004 INTERNATIONAL BUSINESS MACHINES CORPORATION _ﬂ Z 4 1 Aug 16, 2021 PROMPT PAYMENT NET 30 Open 300.000.00 USD Close | Hold
TO0E0004 INTERNATIONAL BUSINESS MACHINES CORPORATION ﬂ Aug 16, 2021 PROMPT PAYMENT NET 30 Open 1.750.000.00 USD Close | Hold
70060004 Boeing Inteligence & Analytics Inc gﬂ Aug 18, 2021 PROMPT PAYMENT NET 30 Open 105.000.00 USD Close | Hold
TOOG0004 Boeing Intelligence & Analytics inc ﬂ Aug 16, 2021 PROMPT PAYMENT NET 30 Open 105,000.00 USD Close | Hold
TOOE0004 Boeing Intelligence & Analytics Inc ﬂ Aug 18, 2021 PROMPT PAYMENT NET 30 Open 105,000.00 USD Close | Hold
70060004 Boeing Intelligence & Analyfics Inc ﬂ Aug 16, 2021 PROMPT PAYMENT NET 30 Open 105,000.00 USD Close | Hold
70060004 Boeing Intelligence & Analytics Inc ﬂ Aug 16, 2021 FROMPT PAYMENT NET 30 Open 105,000.00 USD Close | Hold
T0O060004 INTERMATIONAL BUSINESS MACHINES CORPORATION ﬂ Aug 18, 2021 PROMPT PAYMENT NET 30 Open 40.000.00 USD Close | Hold
7 INTERNATIONAL BU MACHINES CORPORATION f| 1 F 1 Aug 16, 2021 PROMPT PAYMENT NET 30 Open 40,000 00 USD Close | Hold iy

« Banner: Provides access to account list box, About, Advanced Search, Preferences,
Help, and Logout. The banner is available from all pages in IPP.
« Summary pages: Depending on the selected tab, provides access to a list of purchase
orders, invoices, payments, discounts, or vendors.
- Filters: Provides the ability to expand or limit the list of documents available in the Back Nex
Summary table. 0 ‘0 28
« Summary table: Provides the results after filters apply.



P TERMINOLOGY

P Disburser Welcome: Tammy Davis [ US Coast Guard Finance Center v|  aa About | Advanced Search™ | Preferences | Help® | Logout @ =
Blanket POs

Welcome Invoices | Payments | Discounts | Analysis | Suppliers | Self-Service

September 18, 2021 12:38 PM

Purchase Order #70Z03221F11320002 Revision #2
Important: Mark all packages with Purchase Order number or Contract number shown here

PO Date: Aug 26, 2021

Issuing Office: Ship to: .
707032 Research & Development Center Order Number: 70203221F 11320002
702032 US Coast Guard Finance Center Contract No: T0Z02319DAMLO0300
2703 Martin Luther King Ave, SE USCG Headguarers Subjectto: Subject to lerms and conditions of
Washington DC 20593 2703 Martin Luther King Junior Ave SE above numbered contract
Washington DC 20032 Buyer Contact: STINE, Mr. CHRISTOPHER R
Buyer Phone:

Buyer Email: Christopher Stine@uscg mil

i ficer: STINE, Mr. CHRISTOPHER R
ALC: 70060004 H d Contracting gfh::er. STINE, Mr. CHRISTOPHE
) Bill to: ea er Email: Christopher.Stine@uscg mil
US Coast Guard Finance Center US Coast Guard Finance Cenler CO Representative: STINE, Mr. CHRISTOPHER R
70098 COMMANDANT (CG-11) Phone:
7.
niga?#gﬁgﬁﬂnscgﬁs%2?ﬂ3 MARTIN LUTHER KING JR AVE SE MS 7202 Email: Christopher Stine@uscg.mil
Appropriations
Data:
FOB Point:
Supplier: Place of Inspection:
BIRDON AMERICA INC Acceptance:
USCG FC Test Collector 2 Deliver on or
4965 KINGSTON ST . See individual items.
USCG FC Test Collector 2 DENVER CO 80239 before:
AMVL UEI: Payment Terms: PROMPT PAYMENT NET 30
XMVL DUNS: 078275744 PO Freight Limit:
XMVL DUNS+4 | EFT Indicator: Total Amount: 0.00 7 200.000.00
Currency: USD
Business Unit: UCG Cost Center: Dept. ID: WF_IPP_APPRV

1 2 Order Test Line #1 0001 01 0.00 7 130,000.00 100 Dollars, U.S. () 0,00/ 120,000.00 Schedule
.
F 2 Ll ne Order Test Line #2 0002 0z 0.00/70.000.00 1.00 Dollars, US. () 0,00/ 70,000.00 Schedule
Showing 1-2 o 2
Sub-total: 0.00 / 200,000.00
Total Freight: 0.00
Total Misc: 0.00
Total Taxes: 0.00
(Totals apply to full order) Grand Total: 0.00 / 200,000.00
Comments: v

» Header: Top section of a purchase order or invoice, which contains general
information for the entire purchase order or invoice. B
. . . . . . ack Nex
« Line lftems: Bottom section of a purchase order or invoice, which displays the o ‘0
individual items the agency is purchasing from a vendor.

29
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